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Policy Advisor
Salary:  £38,000 per annum (salary negotiable depending upon experience)
Contract: Full time, permanent 
Location:  Remote/Hybrid working; travel to meetings expected; monthly staff team days in London; some evenings and weekend work.
Closing date: at 10am, Monday 11 December 2023
Interviews: w/c Monday 8 January 2024
Apply: To apply, please send a CV and cover letter setting out why you are interested in the role and how you meet the person specification to Alicia.Kennedy@narf.org.uk

JOB PURPOSE
Reporting to the Head of Policy and Public Affairs, the Policy Advisor will play a pivotal role in influencing and shaping the work of the Foundation across the UK, focusing on key developments and challenges faced by people living with food allergies and their families. 
The Natasha Allergy Research Foundation is the UK’s only allergy charity dedicated to scientific and medical research. We are dedicated to understanding the causes of - and developing ways to prevent, treat and ultimately eradicate – allergic disease. Starting with food allergy, we want to create a world that is safe for everyone. Our vision is to make allergy history. Click here to find out more about our work.

The Policy Advisor will be responsible for informing and guiding the Foundation on developments on key issues and formulating policy positions, and therefore involved in a wide list of topics including healthcare, education, business, environment, and access to justice – as our work touches everyday life.
Key responsibilities will include:
· Development policy positions based on strong evidence and analysis.
· Keep abreast of relevant updates in policy, briefing the wider team and key stakeholders. 
· Engage with external stakeholders to increase the Foundation’s knowledge base and maintain our position as leader within our field of expertise.

JOB DESCRIPTION
· Develop the Foundation’s policy positions, working with internal and external stakeholders, and those living with food allergies to ensure their experiences and fed in.
· Develop and deliver a variety of policy and communication outputs to support positioning in priority areas, including policy papers, reports, briefing papers, and consultations. 
· Gather and analyse data and other complex information and present it clearly in different formats for different audiences. 
· Identify gaps in data and evidence needed to make the case for change and oversee commissioning and management of work to fill those gaps. 
· Write and monitor communications to ensure consistency and accuracy across the Foundation’s work.
· Monitor and analyse relevant policy in developments in the UK and internationally to inform the Foundation’s strategic policy development, identifying opportunities to advance our policy priorities. 
· Develop and maintain relationships with policy contacts in partner organisations for collaboration and knowledge sharing.
· Represent the association at meetings and events, when required. You will deputise for your manager where appropriate.

PERSON SPECIFICATION
· Experience of carrying out focused research and information gathering to support policy or advocacy positions.
· Experience in engaging and building relationships with a wide range of political, regulatory, governmental and industry stakeholders.
· Good data analytical skills and high attention to detail.
· Solid policy understanding and comprehensive knowledge of national government and local government processes. 
· Excellent oral and written communication and presentation skills, with experience communicating with impact to diverse audiences as well as writing reports, briefings, or publications.
· A trusted and proactive team player.
· Educated to degree level or equivalent.

To apply, please send a CV and cover letter setting out why you are interested in the role and how you meet the person specification to Alicia.Kennedy@narf.org.uk by 10am, Monday 11 December 2023.

We know that diversity fosters creativity and innovation. We are committed to equality of opportunity, to being fair and inclusive, and to being a place where we all belong. We therefore particularly encourage applications from underrepresented groups (including people from racially minoritised communities, migrant and refugee communities, LGBTQ+ people and disabled people). Please contact us if you require any assistance or adjustment so that we can help ensure the application process works for you. 
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